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EXPERIENCE CONDUCTING FREE TAX PREPARATION ASSISTANCE
(25 POINTS)

NOTE: 20 Page maximum limit begins from this page forward. 
Use this section to present a detailed description of your organization’s experience. 

	Applicant Must Include the Following:

	Describe your experience coordinating and/or operating volunteer tax return preparation assistance services for eligible taxpayers and/or experience coordinating with partners who can leverage outreach and direct clients to free tax preparation assistance sites. Present a detailed description of your organization’s:

	a) Experience conducting free tax preparation assistance to low-to-moderate income individuals and families in the specified Target Area for which you are applying, including number of years. 

	b) Experience conducting outreach to eligible populations, including (if applicable) experience directing clients to free tax preparation assistance.

	c) Operational readiness and expertise in conducting, budgeting, and implementing similar scale free tax preparation assistance activities.

	d) Performance as it relates to tax returns completed on an annual basis for the past three years. Applicants previously awarded a Free Tax Preparation Assistance grant may use 2017 data as the baseline to calculate the 2019 tax year projection. Address any reduction in services from year-to-year in the table provided.


	e) Describe your organization’s plan to expand free tax preparation services in your area. Be sure to address:
· For new applicants: Describe your efforts to offer new or expanded free tax preparation assistance for example extended site offerings, extended hours operation, and increased staffing. 
· For previously awarded Free Tax Preparation Assistance applicants: In addition to describing your organization’s new proposed expansion efforts, describe what activities your organization will maintain that were facilitated by FTPA funding awarded in 2018.


	[bookmark: _Hlk522181421]Enter Narrative response here:
Click or tap here to enter text.



	[bookmark: _Hlk522182364]Tax Year
	Total Federal Tax Returns Completed

	2016
	Click or tap here to enter text.
	2017
	Click or tap here to enter text.
	2018
	Click or tap here to enter text.
	2019 (PROJECTION)
	Click or tap here to enter text.








STRENGTH OF PROGRAM
(20 POINTS)

	Applicant Must Include the Following:

	a) Describe your strategies for volunteer recruitment, retention, and training. Plans should include, but are not limited to: 
· Strategies to recruit new volunteers to support the expanded services;
· Method that you will use to train volunteers, such as self-study or classroom training, and the training materials used whether developed by you or the IRS; 
· Any unique training curriculum you have developed or identified, such as training based on position held (e.g. tax return preparers, site coordinators, or other position related to tax return preparation); and
· Strategies utilized to retain volunteers.  


	b) Provide the total number of volunteers you had in the last three tax years used in support of delivering free tax preparation assistance services, and the anticipated number to be used during this tax year. 


	c) Describe your organization’s plan to expand volunteer engagement in your area. If your organization was awarded Free Tax Preparation Assistance funding in 2018, describe your organization’s plan to maintain the level of volunteer engagement achieved from the previous tax year. 


	Enter Narrative response here:
Click or tap here to enter text.








	Tax Year
	Total IRS-Certified Volunteers

	2016
	Click or tap here to enter text.
	2017
	Click or tap here to enter text.
	2018
	Click or tap here to enter text.
	2019 (PROJECTION)
	Click or tap here to enter text.




FREE TAX PREPARATION ASSISTANCE TARGET POPULATIONS
(20 POINTS)

	Applicants must include the following:

	a) Describe your organization’s plans to focus on extending services to eligible populations and hard-to-reach/underserved areas. Be sure to: 
· Describe the need for free tax preparation assistance services in the community, county, or Target Area in which you are seeking grant funds. 
· Discuss the underserved population, underserved geographic area, and/or hard-to-reach area your program will target.
· Any services being provided for special populations, e.g., interpreters for individuals hard of hearing, or with Limited English Proficiency. 

	b) Describe your organization’s outreach plan or how you will make potentially eligible individuals aware of the free tax preparation assistance services. Be sure to address: 
· Messages, methods, materials, and channels (media, web site, etc.) to be used to reach the eligible populations and areas you will target. 


	Enter Narrative response here:
Click or tap here to enter text.





















PROGRAM MEASURES
(5 POINTS)

	Applicants must include the following:

	a) [bookmark: _Hlk14430814]Describe the means your organization has in place to capture the data, measure results, and provide reports including the tools and systems used for data analysis.

	Enter Narrative response here:
Click or tap here to enter text.
















TARGET AREA 1 – STATEWIDE APPLICANTS ONLY
(5 POINTS)

	Applicant must include the following:

	a) Identify your organization’s free tax preparation assistance objectives and additional program goals for the award year. Your additional program goals are those that are over and above the Free Tax Preparation Assistance Grant objectives, as stated above. Goals should be specific and measurable. Some examples may include: use of eBuses to reach underserved areas, large group events, trainings, or financial education/asset building programs. 


	Enter Narrative response here:
Click or tap here to enter text.













PREFERENCE POINTS
(5 POINTS)

	Applicant must include the following:

	a) Up to five preference points will be provided to organizations with experience providing financial education and asset building activities in conjunction with free tax preparation assistance. Some examples of financial education and asset building activities may include Individual Development Accounts (IDA), credit counseling workshops, home buyer workshops, assistance in opening bank accounts, foreclosure workshops, identity theft workshops, etc. Be sure to provide the number of sites providing financial education and asset building services.

	Enter Narrative response here:
Click or tap here to enter text.
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